D@-OP-ESH-001 Version 1.0
Revised: 1/10/03
Page 1 of 4

Issuing Of Temporary/Visitor (Red) TLD Badges -

Instructions for D-Zero Shift Captains

Revision Log

Version Date Pages Description
Number Approved Affected of Revisions
1.0 1/10/03 All Initial issue
Approvals
Bill Freeman 1/10/03

Asst. Project Manager Date

Date

Date

Date



D@-OP-ESH-001 Version 1.0
Issuing Of Temporary/Visitor (Red) TLD Badges - Revised: 1/10/03
Instructions for D-Zero Shift Captains Page 2 of 4

TABLE OF CONTENTS
1 Instructions for D-Zero Shift Captains ..........ccceeviieiiiiiiiiiiieiie e 3



D@-OP-ESH-001 Version 1.0
Issuing Of Temporary/Visitor (Red) TLD Badges - Revised: 1/10/03
Instructions for D-Zero Shift Captains Page 3 of 4

1 INSTRUCTIONS FOR D-ZERO SHIFT CAPTAINS

[1] Go to ES&H Section Home Page -> Radiation -> Administrative Functions
->TLD Data Entry Form (direct URL is:

http://www-esh.fnal.gov/pls/fhal_user/tld_requests.html )

[2] At the prompt for a username and password — enter | See Shift Caplaim's Vade
0 . € { )ass (9 2 Trngparary TL Radar Request Foem - Microsslt Tnkernet Fxplorer =loixl
Ble gt Yew Fgertes Jook Heb T
[3]  Enter the Fermi ID Number T e e ——— 1> PR

.« . Temporary TLD Badge Request Form
(Employee, Visitor, or Contractor) of

Enter Your Fermi ID

the person requesting the badge and T @ Employes  Visir © Cortractor © Othr - Naa Sazrh . Eaia Phoe Bk
Submtl

click the “Submit” button.
(4] The database will verify that the

Sugoestion 8oy Sile Prefeenc

n Thursday, January 02, 2003 11:52

. . . - |
person has valid Radiological Worker = e i
Training and that all necessary personal information is available (e.g. address,
etc.)
[a] If radiological worker training is incomplete or expired, the adjacent
screen will appear. In that case, approval to issue the badge will then need
to be obtained from the Particle _‘IQI_I
Fle Edi WView Favorites Tools Help "
. e Q= - © - [x] & ‘ ) search 5/ Favories (@l tedls {ﬂ‘ -z B -
Physics Division RSO (Wayne | B e T T
Schmltt, X4407, LRP (847) Temporary TLD Badge Request Form
You have not completed the necessary training to carry a Rad. Badge.
536-2084) or deSIgnee (Blll The TRAIN database records indicates that Timathy Bolton does not qualify for a temporary
hadge. You may issue a temporary badge only if the individual has a signed waiver from an
RSO
Freeman, x 3020). Such
Does Timathy Balton have a signed waiver from an RSO
approval is documented on a fes
small card that is issued and
Frequently Asked Questions Search Site Mavigation What's hew Suggestion Box  Site
. . Preferences
Slgl’led by the RSO OI‘ d651gnee- The data on this page were generated from the ES&H Section's Oracle database on Monday,
January 06, 2003 09:34 AM (CT). Please contact Matt Arena with guestions, problems, and/or
. suggestions &=
Once this approval has been e —————T—————p =
€] Done [ | [ g meemer 4

obtained, deposit the card in the TLD drop box in the D-Zero control room
and click the ‘Yes’ box indicating RSO approval to proceed to the next
screen. If approval is not obtained, click ‘No’ to exit the database and do

not issue the badge.
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[5]

[6]

[b] If rad worker training is valid or waived, and all personal information is

available, then the adjacent screen will appear. Verify the person’s

3 e 5 b

identity (badge ID photo), O - 1] 0] Dot Fore W= @I O BB 5
s[5 1 Yk o P e o1 et B
complete or confirm any TOR ) TEO SR R o |
Flease supply any missing information,
. “, . The coBecton and disclosurs of thes INfomason 15 govemed by The Brivacy Actol 1974,
required additional personal ,
O5H@EN VWikarm Fresman
Soclal Security 8[| =
information (address, etc.) if a T )
screen requesting that appears,
and click the “Submit” button.
- =l
El’lter the “Chlp Set ID” Wthh A Temporary TLD Badge Request Form - Microsoft Internet Explorer ;‘lglﬂ
File Edt View Favorites Tooks  Help "”

is the 8-character alphanumeric
code immediately below the bar
code found on the upper front
face of the badge being issued.
(e.g. 9876543T) and click

“Submit”.

Give the person the TLD badge
and instruct him/her to return it at
the appropriate time (e.g. the end
of the current calendar quarter or
the end of their visit to Fermilab,
as appropriate.) Point out the
badge drop box in the D-Zero

control room.

Qo= 0 ) 2] (b e v e @] (- L B B

iross [] hetps/fomn-esh.Fral gavipls/inel_user]td_requests save ECENES

Temporary TLD Badge Request Form

Enter the Chip Set ID: |

Frequently Asked Questions Search  Site Navigation  What's

The data on this page were generated from the ES&H Section's|
AW (CT). Please contact Matt Arena with guestions, problems,

ES&H Home Page Fermilab Home Page  Fermilab A work S)

A} Temporary TED Badgr Request Form - Miceosalt nbermet Exploeer

Bo BB Yew Fyexdes Jok beb |
Qs - @ - (%] [2] (| Prsemn groenies Bress € (3- 2 @ - B F
addvess €] P Ty S —— EEEREEE

Temporary TLD Badge Request Form
Chip Set Recorded
Yo may givie the temporary badge 0266394 T to William Frecman

Process another lemporary badge reques!

Freguenthy Asked Questions  Search  Sibe Mavigation  Whal's Mew  Suggestion Box Sile Preferences

The data on this page were generated from the ESEH Section's Qracle database on Mondary, January 08, 2003 0929 T
AM(CT) Please contact Matt Arens with guestions, probiems, andir sugiestions, =
r

5] [T o oot




